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This policy should be taken and used as part of Aston and Cote’s overall 
strategy, and implemented within the context of our vision and values of a Church of England School. Aston and Cote is a Church of England School which celebrates a love of God and puts the Christian ethos at the centre of all that it does.
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Fees Policy
Aston & Cote Primary School aims to provide good quality and affordable childcare for the local community; as such we rely heavily on the prompt payment of fees to cover our day to day operational costs.

15 hours Childcare
Aston & Cote Primary School offer 15 or 30 hours of free early education to eligible children aged three and four years of age. All children become entitled to 570 hours of Childcare Funding the term following their third birthday in accordance with the table below. This equates to 15 hours per week or 5 nursery sessions.

	Eligible children who are aged 3 between:
	Will have a free place from the following:

	1st April and 31st August
	1st September following either their 3rd birthday

	1st September and 31st December
	1st January following either their 3rd birthday

	1st January and 31st March
	1st April following either their 3rd birthday



Their entitlement continues until either the end of the term in which they become five years old or until they start school.

3 & 4 year old 15 hours childcare funding – all 3 and 4 year olds are entitled to funding as detailed above.
2, 3 & 4 year old 30 hours childcare funding – many 2.5, 3 and 4 year olds are entltled to 30 hours funding – see the Best Start in Life website to check eligibility: Best Start in Life - Best Start in Life

Eligible working parents of 2-year-olds can now access 30 hours of childcare support. Details are available here: Free early education for eligible working families | Oxfordshire County Council

We offer places to both funded and fee paying children from 2 years and 6 months. Please note the following:

•	All 2.5-year olds are to book morning sessions only. 
•	Children in receipt of 15 hours funding to be booked in for 5 mornings a week (9.00 – 12.00) or for two and a half days, Monday and Tuesday 9am to 3pm and Wednesday 9am to 12pm or Wednesday 12pm to 3pm, Thursday and Friday 9am to 3pm. This will ensure that your child makes the maximum progress through activities such as daily phonics and that there is consistency of care. 

You can still send your child in for additional bought sessions subject to session availability.

•	Children aged 3 and above in receipt of 30 hours funding can either use the funding for a full-time place in the Nursery Class or split this with other providers. Again, we would like these children to be booked in for all the morning sessions or the two and a half days.





Fees

Fees are charged for children attending sessions which are not covered by Childcare Funding. We also charge a registration fee which is payable when you complete the nursery registration form and your child is allocated a place or added to our waiting list.

1. Registration Fee: In order to secure your child’s place there is a registration fee of £50. If a child is only accessing their government funded free entitlement hours, then this fee is refundable and will be returned to you once your child has completed their first half term.  

2. Session Fees: A fee is chargeable per session for all children that are not eligible for funding or for children who exceed their funded entitlement.

Session fees for 2026

2.5 year olds (applicable until the term following a child's 3rd birthday)
	Session
	Session duration
	Rate per session

	Morning session
	09.00 - 12.00
	£18.00



     3 and 4 year olds (applicable from the term following a child's 3rd birthday)
	[bookmark: _Hlk144892788]Session
	Session duration
	Rate per session

	Morning session
	09.00 – 12.00
	£18.00

	Afternoon session
	12.00 - 3.00
	£18.00



	Session
	Session duration
	Rate per session

	Early Start
	8.30 – 9.00
	£3.00



Concessions cannot be made for absences since another child cannot always fill the place.

Regular sessions - An invoice will be issued at the start of each half term and should be paid within 14 days of the issue date.
Ad-hoc sessions – Invoices are raised on a weekly basis and should be paid within 14 days of the issue date.
All invoices are emailed to you or sent via Tapestry.


Payment of Fees
We can receive payment by electronic bank transfer, cash, cheque or childcare vouchers. We are also registered for Tax Free Childcare. More detailed information about payment methods is included on the invoices.
To minimise administrative costs our preference is to receive payment via electronic bank transfer.

Late Payment of Fees
Fees should be paid within 14 days of the date of invoice.

If it is not possible to pay the fees immediately and in full, please speak to the School Business Manager as it may be possible to work out a payment plan paying weekly/daily – confidentiality will be assured. Please note that it may be possible to receive childcare payment help through childcare tax credits or childcare vouchers.
If payment has not been made by the first due date (nor a payment plan agreed) a reminder will be issued giving a final due date four weeks after the initial invoice was issued.

If full payment has not been received, nor a payment plan been agreed four weeks after the initial invoice was issued, or where repeated default (i.e. more than two instances) is made on the payment plan, then the school reserves the right to remove access to the child’s non funded sessions immediately and offer them to another family, subject to the school’s discretion i.e. taking into account any external factors relating to the child. The school may also take further action to recover the lost fees from the parent/carer.

Refunds
Refunds will not be made for absence through illness, holiday or other, apart from in exceptional circumstances (at the discretion of the school governors).
Refunds will not be made if nursery closes a planned session due to adverse weather conditions or other circumstances.
Refunds will not be made where a child leaves or reduces their weekly sessions after the initial invoice has been issued. 
Refunds will not be given for ad-hoc sessions cancelled with less than 48 hours’ notice.

Notice Period and Conditions 
If you wish to cancel any regular paid sessions half a term’s notice (6 weeks) is required. This should be in writing, preferably via email to the School Business Manager. 

Child leaving the setting 
Six weeks’ notice is required if a child is to leave the setting
If six weeks’ notice is not received, then six weeks’ fees will be charged in lieu of notice.
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